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BHICIIEro NpodeccuonanLuoro obpalosanna

«Mockosckasn rocynapersennas lopuanyeckan akanemus umetin O.E. Kyrapuna»
(MI'HOA amenn O.E, Kytaduua)

‘ NMPUKA3 .
«bR » der.ex 20{{ o Ne __‘2_?_-.?..,...__
Mocksa

06 yTBepxaeHHH MonoKeHUH

B cootserctBMM ¢ myHKTOM 4 mpukasa or 15.02.2012 Ne 429-x, mymxkrom 4
npukasa ot 15.02.2012 Ne 433-k u mynkroMm 4 npuxaza oT 15.02.2012 Ne 435-x

INMPUKA3BIBAIO:

l.  Yreepaute Ilonokenue o KaHuenspuu ¢unrana  ¢epepanbHOro
rocynapcrseHHoro  GiomierHoro  o6pa3oBarefbHOIO  YUPEXKAEHMA  BRICIIErO
npodeccnonansHoro obpasopands «MOCKOBCKaA TIoOCYNAPCTBEHHAA IOPHMAHYECKas
axagemus umenst O.E. Kytadunay B r. Bonorge (npunoxenne Nel),

2.  VYreepmuth Ilonoxenne o6 ydebHoM oTaene oduamana denepanbHoro
rOCYREpCTBEHHON0  OIOMKETHOro  oOpasoBaTeNMBbHONC  YYPEKACHHA  BhICIIErO
npodeccuonansHoro obpazopaHus «MOCKOBCKad rocyAapCTBeHHas IOpuaMyecKas
akanemus kmend O.E. Kyraduua» B r. Bonorzae (npunokenue Ne2);

3. Vreepaurs Ilonoxenne o Oubanoreke HunHana  (QelepanbHOrO
rOCYXapcTBCHHONO  GIOMXeTHOro  o0pa3oBareNbHOr0  YYPEKASHHS  BRICUIErO
npogeccHoranbHOro obpasosaHnz  «MoOCKOBCkAA TIOCYAApCTBEHHAsA [OpHOHYECKas
akanemus umenu O.E. Kyraduuan 8 r. Bonorae (npunoxenue Ne3).

Tpunoxenue: Ha ___ 1. B 2-X 3K3EMMIAPaAX.

Pextop B.B. baaxees




IIpunoxense K Npukxasy pekropa
or «{d » 4l 2044 NeS Y

HOJIOKEHHE
O KAHLEJSAPHH
OHUJIHAJIA ®EJEPAJNBHOIO IOCYJAAPCTBEHHOIO BIO/DKETHOIO
OBPA30BATEJBHOI'O YYPEXAEHNS BRICIHETO
[IPO®ECCHOHAJBHOTO OEPA30BAHUSA
«MOCKOBCKASI TOCYJIAPCTBEHHASI FOPUAHYECKAS
AKAJIEMUSI UMEHH O.E. KYTA®HHA» B I. BOJIOT/IE



I. OBLUME MOJIOKEHHSI]

1.1, KaHuenspus ¢uiuana ¢QenepansHOro rocyAapeTBeHHOro GloMKeTHOro
06paszoBaTeNbHOr0  y4peXAeHHs  Bbicliero  npodeccHoHanshHoro  obpaszoBaHMA
«MockoBcKkass rocyapcTBeHHas kopuandeckas axanemus umenn O.E. Kyrapuna» B
r. Bonorzae (nanee - @unuan) senserca cTPyKTYpHLIM nojpasjenennem Puinana.

1.2. Kanuenspua B cBoeH A€ATE/IbHOCTH PYKOBOACTBYETCA JEHCTBYHOWMM
3akoHonarensCTBOM Poccuiickoit ®exepauyy, HOPMATHBHO-NPABOBBIMH aKTaMH H
METOAHYCCKHMH MaTepHaiamu B o01acTH [CNONpOH3BOACTBA M APXHBHOTO Aena, MO
obpaGoTke M 3alUMTe  MEPCOHANBHLIX  J@HHBIX, YCTaBOM  (pelepalsHOTO
rocysapeTBesHoro  OiofkeTHOro  OOpasoBaTENbHOIO  YUPeXKISHHs  BICIUEro
npodeccHoHanbHOro 00pa3oBaHHs «MOCKOBCKAasS rocyJapeTBEHHas OpHIHYecKas
akagemua nmenu O.E. Kyrapuha»n (mance — Axaaemus), nonoxeHHem o Puiuane,
NOKanbHBIMY  HOPMATMBHBIMH  akTaMp AxafeMuu M GHiIHala H  HACTOALUKM
[Monoxenunem. !

1.3. Kanuenapus B CcBOGH [JEATE/ILHOCTH HENOCPEACTBEHHO [IONYHHACTCH
aupexTopy ®unuana.

1.4, Kanuenspns peanusyeT CBOM 3aZadd U (QYHKUHMH BO B3aHMOICHCTBMM €
APYTMMH CTPYKTYPHBIMH nioapasaenenuaMu Ounuana.

II. 3AJJAYH H ®YHKIIMH KAHIEJISIPHHA

2.1. OcHOBHEIMM 3a71a4aM¥ AEATENBHOCTH KaHUESIADUY ABIAIOTCA:

2.1.1.0prarusanyosHoe, HHHOPMaUHOHHOE H AOKYMEHTAUHOHHOE o0eccneycH e
pabotk Punuana.

2.1.2. Oprannzalyd W COBEpILCHCTBOBaHHE BEICHHA JeNONpPOH3BOJCTBA B
Qunuane.

2.1.3. Oprasnsanus apxusHoi paboTsl B QiIHaNE.

2.2. OcCHOBHBIMH QYHKUHAMH KaHLUEIAPHH ABNIIOTCA:

2.2.1. Onpenenesse €IMHOrO NOPANKA OPraHM3alHM¥ AENONpPOMU3IBOACTBA B
@unuane.

2.2.2. OpraHuzauus H OCYIUECTBIEHHE XDAHEHHA JOKyMeHToB Dumnana,
BKMIOYAA NMYHBIE MOela CTYAeHTOB, OKOHYMBILUMX OOy4YeHHe, B COOTBETCTBHH C
JeiicteyiomuMK B Poccuitckoli Qenepauun HOpMaTHBAMH,

2.2.3. IlevaTaHue H KOMHPOBAHHE CNYXKEOHBIX JOKYMEHTOR.

2.2.4. Ilpuem, perucrpauma W obecneyeHne CcOONIONEHHs YCTAHORIEHHOrO
MOpSAKA MOCTYNatoIed KOppecrnoHAeHUMH, BeleHus cayxeGHoli nepenucka,
nepechuUlKa Ucxoaaiell KoppecnoHAeHUUH.

2.2.5. KoHTpons CpPOKOB MCMONHeHMs MopyueHuil pykoeojacrBa ®Punuana, a
TaKKe YKa3aHWH M pacnopskeHHil OpraHoB rocyapcTBeHHOH BracTH MuHHcTepcTBa
oOpazopanvs u Hayku Poccuiickoit Mepepaiiuy, MHBIX OPraHU3anviA.

2.2.6. Kontpone ogopMieHHs B COOTBETCTBMM C YCTAHOBJIEHHBIM HODPSAKOM
NpeACTaBAACMEIX PYKOBOACTBY PHIHANa NPHKA30B H PacriopsKeHuH,

2.2.7. PerucTpauus, y4eT ¥ /[AOBEACHHE IO PYKOBOAWTENCH CTPYKTYPHBIX
nogpasgeneHuil dunuana, ApYrHxX 3aHHTEPECOBAHHBIX  JIMIL NPUKA30B H
pacnopsxeHHit pykosoAcTsa Ounuana.



2.2.8. Pa3zpaboTka cBoxHON HOMEHKNIATypsl Aen DuiHana H OCYIIECTBICHHE
KOHTpPONS 38 GOPMHKPOBAHMEM /IeA B CTPYKTYPHBIX NMOAPAa3AENESHUIX.

2.2.9. Obecneyenue xpaHeHus repboBLIX meuatell ¢ HauMeHoBaHueM Qunuana
H NPOCTABNCHHE OTTHCKOB [TeyaTeil Ha JOKYMEHTaX.

2.2.10. CobnrozmeHne HEHCTBYIOLIErO 3aKOHONATENBCTBE B UEATEALHOCTH
KaHuenspuH no o6paboTke M 3alIKTE NEPCOHANLHBIX AAHHBIX.

2.2.11.CocTaBieHre CBOAHLIX 3agBOK HAa H3rOoTOBIcHHe G/IAHKOB NOKYMEHTOB
CTpOroii OTYETHOCTH (AMIUIOMOB H NPHIOKEHHH, akaJIeMHYEeCKHX CrpaBok),
HArpyaHBIX 3HAKOB.

2.2.12. 3aBepeHue KOMWHA WCTIONHHTENbHO-PACTIOPSANTENBHEBIX M KWHBIX
NOKYMERTOB, a TaloKe noanucedl ToMmKHOCTHBIX i PunHana.

2.2.13. Brizaya 3aBepeHHbIX KOMUi AuueH3ul, CBHACTENECTB 00 aKKpeAUTaLUU
H HHBEIX NPaBOYCTAHAB/IHBAIOWMX NOKYMeHTOB DMiMana mo 3anpocaM CTPYKTYPHBIX
nogpasneNeHuH, a TaKxe mui, obyuarompxca 8 Qunuare.

2.2.14. OcyumecTsieHn¢ HHBEIX (YHKUMA, OnpeenieMbIX pPYKOBOACTBOM
Dunnana.

I1I. IPABA KAHUEJISIPHH

3.1, Jns ocymecTpieHMsS CBOMX NONHOMOYMH KAHUELpUS UMEST Npaso:

3.1.1. 3anpamuBaTe W TONY4aTh OT CTPYKTYPHBIX NonpasfenexHuit @unuana
HeoOXoauMble HHOOPMALMOHHEIE MATEPHANK! 1 CBEACHHUS.

3.1.2. OGpamarscs K pyxkoBoAcTsy Puinana 3a oKa3aHHEM COAGHCTBHA B
peIeHHH  BOIPOCOB, CBA3AHHBIX C  COBEPIIEHCTBOBAHWEM  OpPraHH3aluy
JIenoNpon3BOACTBA H MATEPUATBHO-TEXHHYECKOro ofecriedeHna CBOER NesATeAbHOCTH.

3.1.3. KontponuposaTe H TpeGOBATh OT CTPYKTYPHBIX TMORpa3me/eHMH
BEITONHEHHS YCTAHOBMEHHHX NpaBua paboTel ¢ JoKyMeHTaMH, X O(OPMIIEHHIO,
ofecrmeyeHHIo COXPaHHOCTH B CTPYKTYPHBIX TOOpPAa3sieNeHHsX H CBOEBPEMEHHOH
nepela4n 8 apxus Ounuana.

3.1.4. Bosspawatse B CTPYKTYpHBIE MoxapasiencHda Punwana Ha nopaboTkKy
NOKYMeHTHI, 0QOPMJICHHBIE C HapyllleHHeM YCTAHOBICHHBIX NPaBHIL.

1V. COCTAB KAHLEJISIPHUA

4.1. ledrensHoCTh KaHUENAPHH BO3MIABISET 3aBeAYIOIIMI KaHIenaprei.

3aeenyrouiMii KaHUenspded HazHavaeTcs Ha JOJDKHOCTE H ocBoDOXaAaeTcs OT
JIOJXKHOCTH NPUKa3oM nupexTopa ®unuana.

Ha pomkHOCTL 3aBefyiomiero KaHuenspuiedl HasHauaeTcs IHLO, uMelollee
BEICIUee npodieccHoHaNbHOe 00pazoBanue H ctax pabotsl no npodunic He Mekee 2
JIeT HIH cpeanee npodeccHoHanbHOe 00pa3oBaHHe H CTax paboTsl no npoduno He
MeHee 3 jeT.

4.2. Kauuenapus  KOMMIEKTYyeTcs paGOTHHKaMH, KOTOPBIE  JOJDKHBI
COOTBETCTBOBATh  KBANHM(HUKAUMOHHBIM TpeOOBaHMAM 1NO 3aHHMaEMLIM HMH
JOMKHOCTAM, XapakTepy BhINOJHAEMBIX 0Bs3aHHOCTEH M OTBEYaTh 3a BAINOJHEHHE
BOZJIOKEHHBIX Ha HHX o00A3aHHOCTEH B COOTBETCTBHMM C  JIONAKHOCTHBIMH

HHCTPYKUHAMU.
4.3. YucneHHOCTH M IUTAT KaHLENAPHH ONpeAenseTcs WTATHEIM paciyucaHueM

AxkajeMHuH.



44, Ilpapa u 00x3aHHOCTH paGOTHHKOB KAHLUCIAPDUM  ONpPEACIHETCH
COOTBETCTBYIOMHMMH JOMKHOCTHEIMH HHCTPYKUHAMH.

V. OBSI3AHHOCTH 3ABEJYIONIEIO KAHUEJSIPHEN

5.1. 3asenyrowmmii xanuenspueit o0a3an:

S.1.1. PykopoauTs  XeATEABHOCTHIO KaHUeNspued B  npeaenax
1peoCTaBACHHEBIX TIONHOMOYHIH.

5.1.2. OcyuecTsisTs KORTPONS 38 NPABHIBEBIM OPOPMICHHEM JOKYMEHTOB
CPOKaMH KX HCIIOMHEHKA.

5.1.3. OpranuzossiBaTh paboTy 10 perucTpaliM, yyery, XpaHeHHIO U nepefaye
B COOTBETCTBYIOWIME CTDYKTYPHbIC IOAPa3JeNCHHA [JOKYMEHTOB  TEKyIIero
[IeIONpPOU3BOLCTBA, B TOM YHC/IC PHKA30B U PacHOPAXKEHHH PYKOBOACTBA.

5.1.4. OcymecTaaaTh KOHTPONb 3a NPABHNBHBIM  (OPMUPOBAHMEM H
CBOCBPEMEHHOM cliadeii /ien B apXmB.

S.1.5. YuacTBoBaTh B pa3paboTKe HHCTPYKUMH NO BEACHHIO AENONPOM3IBOACTBA
B Dunuase, KOHTPONAUPOBATH KX UCHONHEHNE,

5.1.6. [Ipurnmare Mepnl 1O obecrieyenuio  paboTamxos  cmyxOsi
JAENONPOU3BOACTBA HEOOXOAMMBIMH M  CNPABOYHBIMH MarepHalam#, a TakKe
HuBeHTapéMm, o6opynoBaHuemM,  OpPITEXHHMKON,  TEXHHHYECKHMH  CpeACTBaMH
YHpaBIEHYECKOTO TPy Aa.

5.1.7. OcymecTBaars METOAHYECKOS PYKOBOJCTBO opraHH3auHeH
AENONpPON3BOACTEA B moApasAeneHuax Punnana.

5.1.8. OcymecTBAATh TIOATOTOBKY CTIPaBOK O COONIONCHHM CPOKOB MCTIIONHEHUA
JIOKYMEHTOB.

5.1.9. OcymecTBIATE KOHTPOAL 3a fIeYaTaHUEM M KONMPOBaHMeM ciyxebHsiX
BOKYMEHTOB.

5.1.10. OprauusosereaTh OQOpMIICHHE KOMAHIUPOBOYHBIX [OKYMEHTOB
paboTHHKOB, HANPARIAIOLIMXCS H NPHUOBIBAIOIIKX B KOMAHAMPOBKY B DuHa.

5.1.11. OprannzoBeiBaTh paboTy M B3IAHMOIEHCTBHE KaHUEIAPHH C APYrHMH
CTPYKTYPHBIMH  nogpasgencHnsmMi  PuiHaia B npeaenax nNpeloCTaBACHHbIX
MOIHOMOYHKH,

5.1.12. Obecneumsars CBOCBpPEMEHHOE NpEACTABICHHE oOT4era o pabore
KaHUeNIPHH.

5.1.13. O6ecneuuBars Mepel MO cO3AaHMIO OnaronpuATHbIX W Oe3onacHbIX
yenoBuif Tpyna, cobmioneHue TpeGORaHMi NpPaRMN MO OXpaHe TpyAa ¥ MOMKAPHOH
GesonacHOCTH.

5.1.14. OGecneuusath CBOEBpPEMEHHOE KAYECTBEHHOE  BBHIMOIHEHHE
BO3JIOKEHHBIX Ha KaHUENAPHIO 3a1a4 H QYHKUHH,

5.1.1.5.  Ob6ecrieunBare cobmogenne TpebOBAHHA 3aKOHOAATENLCTBA IO
obpaboTrke M 3alIHTE MEPCOHANBHBIX JAHHBIX.

VI. TIPABA 3ABE/YIOIEIO KAHIEJISIPHEH

6.1. 3aeepyrowuii kaHuenapyed snpase:
6.1.1. HowknameiBaTe pykoBoacTBy Qunuana o860 Bcex HejocTaTKax,
BLISBACHHEIX B TNPOLECCE BHIMONHEHHA BOTOXEHHBIX Ha KaHUENADHIO 33Jd9 H

GYHKUHH,
4



6.1.2. BHocuTh Ha paccMOTpeHME pPYKOBoAcTBa Dujivana npenlnoXeHHs 10
COBEpIIEHCTBOBAHHMIO METOAOB pafoTsl KAHUCARPHUH,

6.1.3. Craeuts nepex pykosojctsom PumHana Bonpoc 06 OpraHH3alHOHHOM H
MaTepHANTbHO-TEXHHYECKOM 00eCneyeHHM CBOEH ACATENBHOCTH, @ TAKKe OKa3aHWH
COACHCTBHA B MCIIOIHEHHH CBOMX JO/UKHOCTHBIX 00s3aHHOCTEH M npas.

6.1.4. 3HaKOMHTBCS C TMpoeKTaMH pelueHHd pykosBoacTea Dunuana,

KacarwIHMHCA €Iro NeATENBHOCTH.

VIL OTBETCTBEHHOCTb 3ABEAVIOUIEIO KAHUEJAPHEH

7.1. 3aBenyrompid KaHuensipue# HeCceT OTBETCTBEHHOCTD!

7.1.1. 3a HeHamIexallee MCMONHEHHE WIIH HEHCIIOJHEHHE CBOMX HOKHOCTHBIX
ofszaHHOCTEH, mNpedycMOTpeHHbIX  HacTogwmm  [lomokeHneM B npenenax,
onpeneneHHEIX 3aKkoHoAaTenbeTeoM PD.

7.1.2. 3a Hapyluenue TpyAoBOH AUCUMINKHGI, [IpaBul BHYTpEHHEro pacnopsuka
(Punuana, ToOKanbHbIX HOPMATHBHLIX aKTOB AKazemuu u Punuana.

7.1.3. 3a npasBOHApPYUICHHUN, COBEpIUEHHBIE B MPOLIECCE OCYLUISCTBAEHMS CBOEH
IesTeNbHOCTH, - B Mpejenax ONpejeNeHHLEIX AAMHHMCTPATUBHBIM, YTIONOBHEIM H
rpaXXJaHcKuM 3aKOHoAarebeTBoM PD.

7.1.4. 3a npHYHHEHHE MarepHaILHOro yulepba, - B npenejax onpeaeNeHHBIX
TPYAOBBIM M MPaX/1aHCKMM 3aKOHOaTeNsCcTBOM Pd,

7.1.5. 3a obecnedenve W  cobilofieHHe B HEATENBHOCTH KaHIEeNAPHH
3aKOHOAATENLCTRA N0 06paboTke ¥ 3a1UTe NEPCOHANBHBIX JAHHBIX.

7.2. OTBETCTBEHHOCTD paboTHHKOB KaHLeNsIpUm yCTaHABNHBAETCH
COOTBETCTBYIOLIAMM AOJIKHOCTHBIMH HHCTPYKUHAMH, JIOKATEHEIMH AKTAMH AKaJIEMHH H
3akoHogarenscTBOM Poccuiickoii Mesepauun.
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